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[Abstract] With the rapid development of society, economy, and information technology in China, using
digital technology to manage archives has become an effective means. Reasonable utilization of it can improve
the value of archive utilization and save archive management costs. Simplify the workflow of archives,
standardize the workflow of archives, and ensure the security of data. At present, China is in an important stage
of transitioning from paper documents to digital documents. To improve the efficiency and quality of water

conservancy literature work, it is necessary to improve the working methods and continuously optimize them.
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